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Kendall Young Library provides free, self-service public access to Internet-enabled computers, 
devices, and wireless Internet access (Wi-Fi).  These provide patrons with access to a vast array 
of electronic resources that supplement the Library’s print collection and are also available for 
educational, informational and recreational purposes. 
 
 
Accessing Internet Workstations 
 

 Patrons must use their own library card.  The use of another patron’s library card 
number or unauthorized use of a guest pass will not be tolerated and will result in 
suspension of computer privileges. 

 Guest passes are available for those patrons visiting from out of town. 

 Any library card holder with fines of $5.01 or more will be blocked from computer 
usage.  Patrons may pay in installments of $1.00 per computer use. 

 Any library card holder with one or more items 30+ days overdue will be blocked from 
computer usage. 

 Library card holders are limited to 2 hours of total PC usage time per day.  

 Guest pass holders are limited to 1 hour of total PC usage time per day.  

 Computers may be used by two people as long as their behavior is not disruptive. 

 Headphones are required for listening to any resource with an audio component. 

 Sessions are logged off automatically after their assigned time has expired.  Users are 
responsible for loss of their own data due to the expiration of time.  Please save your 
work frequently. 

 At the end of each session, patrons must leave the computer promptly so it can be 
made available to the next user. 

 All PCs automatically shut down 10 minutes prior to closing time.  Please save your work 
frequently. 

 Patrons wishing to access the Library’s wireless network must follow the Library’s 
established policies, guidelines, and regulations.  Staff is not responsible for setting up 
personal computers to work within the Library’s wireless access. 

 The Library supports the right to privacy and confidentiality of its patrons and does not 
maintain records of what the patron views. 

 
Access for Children 
 

 Computers in the Children’s Department are designated for the exclusive use of children 
who are in 5th grade or younger. 

 Sixth graders and older are required to use the computers in the Adult Department. 



 The Library does not have the resources to regulate your child’s use of the Internet.  
Monitoring of a child’s access to the Internet is the responsibility of the parent or legal 
guardian.  Parents or legal guardians may request in writing to restrict computer use by 
their minor children. 

 Supervision must be provided for children under the age of 6. 
 
Printing 
 

 Users are responsible for the cost of pages printed. 

 Costs for standard size are 10 cents per side for black and white and 40 cents per side 
for color. 

 Users need to pay for each printed page regardless of how many pages were printed.  
Users should preview their print selections to determine page count.  No refunds are 
given after pages have been printed. 

 Those unfamiliar with printing from the computer are encouraged to seek staff 
assistance when attempting to print for the first time. 

 
 
Staff Assistance 
 
The library staff cannot provide in-depth computer training, but will attempt to answer basic 
questions or help users locate resources on the Internet.  Staff can also provide information on 
where to get appropriate training.  Books, manuals, and other reference sources will also be 
made available. 
 
 
Restricted and Allowed Usage 
 

 The Library does not filter and therefore doesn’t censor your access to materials or 
protect you from information you find offensive. 

 Users are prohibited from viewing material deemed inappropriate for a public setting. 

 Users are not permitted to install, delete, or modify library hardware or software. 

 The Library is not responsible for damage to or loss of data from power interruption, PC 
viruses, hard disk failure, faulty software, or any other cause.  The Library is not 
responsible for any damage to personal computer media or equipment.  The use of 
Library computer equipment and the entering of personal information or data (credit 
card numbers, home address) are at your own risk. 

 Files saved to the Library’s computer are automatically deleted at the end of each user’s 
session.  Patrons who wish to save work must use their own digital storage device. 

 Library computer equipment and software must be used in a responsible manner.  
Excessive sound levels, deliberate misuse, hacking, introduction of computer viruses, or 
any other inappropriate uses are not permitted.  Users are responsible for any damage 
to library computers, devices or equipment. 



 Misuse of the computer or Internet may result in the loss of computer privileges. 

 Not all Internet resources provide accurate, complete, current information.  It is the 
responsibility of individual users to evaluate the validity of all information found. 

 
Legal Considerations 

 Activities that violate local, state, or federal statutes are prohibited. 

 Copyright law (Title 17, U.S. Code) prohibits the unauthorized reproduction or 
distribution of copyrighted materials, except as permitted by the principles of “fair use.” 
Users may not copy or distribute electronic materials (including electronic mail, text, 
images, programs or data) without the explicit permission of the copyright holder. Any 
responsibility for any consequences of copyright infringement lies with the user; Kendall 
Young Library expressly disclaims any liability or responsibility resulting from such use. 

 Kendall Young Library expressly disclaims any liability or responsibility arising from 
access to or use of information obtained through its electronic information systems, or 
any consequences thereof. Persons accessing the Internet through the library wireless 
connections or computers provided by the library shall hold harmless Kendall Young 
Library, the Library Board of Trustees, and library staff for any information, photo, 
graphic, appearance, sound, transaction or other communication experienced or caused 
by accessing the Internet through the library. 

 
Violation of this policy may result in revocation of privileges and/or immediate termination of 
the violator’s relationship with Kendall Young Library and could lead to civil or criminal 
prosecution. 
 
The library staff reserves the right to adjust the guidelines for computer usage as needed. 

 

 

 

 

 

This policy is a result of merging the previous COMPUTER AND SCANNER policy (Last 

revised 6/6/12) with the INTERNET ACCESS POLICY (Last revised 10/12/10).  Approved by 

the Kendall Young Library Board of Trustees on 07/14/14 and 5/20/2019. 

 


